
HARDIKA TEGUH
WIJAYA

 KABUPATEN MALANG

 +6281252827352

 hardika5668@gmail.com


https://www.linkedin.com/in/hardika-
wijaya-66a734108/

Skills

Microsoft Office
Word, Excel,
PowerPoint

Internet
Application

IT Support Software and
Hardware

Disiplin Kerja Tim

Administrasi
Kantor

Komunikatif

Kerjasama Tim Bekerja
Dibawah
Tekanan

Mengendarai
Mobil/Motor
Matic / Manual

Detail dalam
Bekerja

Melakukan
Banyak Tugas

Stock Opname

Manajemen
Inventori

Manajemen
Gudang

Manajemen
Waktu

Interests

FILM, KULINER, MUSIK, SEPAK
BOLA, MEMBACA

Languages

INDONESIA

ENGLISH

JAWA

Saya memiliki pengalaman selama lebih dari 8 tahun di salah satu
perusahaan telekomunikasi.

Berpengalaman sebagai leader inventory dan asset management
(warehouse/logistik), selain itu juga saya memiliki kemampuan
administrasi yang kuat dan sangat baik yang saya yakini sangat diperlukan
di perusahaan.

Experience

PT. TELKOM AKSES
Team Leader Inventory & Asset
Management Area Malang

Desember 1, 2021 - Desember 22, 2023
MALANG

 https://telkomakses.co.id/

Mengawasi seluruh team dan proses di warehouse agar berjalan
dengan baik dan benar sesuai SOP yang berlaku

Bertanggung jawab terhadap validasi data stock WH Area

Bertanggung Jawab terhadap Inventory dan Asset

Melakukan penerimaan material/barang

Melakukan rekonsiliasi material terhadap seluruh material yang keluar
dari WH Area

Melakukan penyimpanan, penataan, pengamanan, dan pemeliharaan
material WH Area

Mentransaksikan di aplikasi setiap material yang masuk dan keluar
WH Area

Mengawal proses distribusi material ke Teknisi

Melakukan Kegiatan Stock Opname Rutin Harian/Mingguan/Bulanan

Mengkompulir Material Rusak & Eks Cabutan

Mengimplementasikan budaya perusahaan dan 6R di setiap aktivitas
petugas WH

PT. TELKOM AKSES
Staff Inventory-Asset Management Area
Malang

Juli 1, 2021 - November 30, 2021
MALANG

 https://telkomakses.co.id/

Bertanggung jawab terhadap validasi data stock WH Area

Melakukan penerimaan material/barang

Melakukan rekonsiliasi material terhadap seluruh material yang keluar
dari WH Area

Melakukan penyimpanan, penataan, pengamanan, dan pemeliharaan
material WH Area

Mentransaksikan di aplikasi setiap material yang masuk dan keluar
WH Area

Mengawal proses distribusi material ke Teknisi

Melakukan Kegiatan Stock Opname Rutin Harian/Mingguan/Bulanan

Mengkompulir Material Rusak & Eks Cabutan

Mengimplementasikan budaya perusahaan dan 6R di setiap aktivitas
petugas WH

PT. TELKOM AKSES
Admin Warehouse SO Malang Kota

Agustus 1, 2017 - Juni 30, 2021
MALANG

 https://telkomakses.co.id/

Bertanggung jawab terhadap validasi data stock WH SO

Melakukan penerimaan material/barang

Melakukan rekonsiliasi material terhadap seluruh material yang keluar
dari WH SO

Melakukan penyimpanan, penataan, pengamanan, dan pemeliharaan
material WH Area

Mentransaksikan di aplikasi setiap material yang masuk dan keluar
WH

Mengawal proses distribusi material ke Teknisi

Melakukan Kegiatan Stock Opname Rutin Harian/Mingguan

Mengkompulir Material Rusak & Eks Cabutan

Mengimplementasikan budaya perusahaan dan 6R di setiap aktivitas
petugas WH

Melakukan eskalasi ke PIC area terkait kegiatan GA

Mengkompulir Berita acara (BA) Instalasi serta meng-upload

Membantu Finance dalam hal yang berkaitan dengan administrasi
kebutuhan di SO

PT. TELKOM AKSES
Staff Commerce

Mei 19, 2015 - Juli 31, 2017
MALANG

 https://telkomakses.co.id/

Membantu Manager Proyek untuk mengurusi tagihan keuangan,
proyek, dan SDM yang menjamin pelaksanaan proyek selesai tepat
pada waktunya.

Menerima dokumen hutang, memverifikasi, dan mengawal
pemberkasan dari awal sampai selesai.

Education

UNIVERSITAS BRAWIJAYA
ILMU KOMPUTER
2.92

1 AGUSTUS 2009 - 6 FEBRUARI 2015
S1

 https://www.ub.ac.id/id/

tel:+6281252827352
mailto:hardika5668@gmail.com
https://www.linkedin.com/in/hardika-wijaya-66a734108/
https://telkomakses.co.id/
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HARDIKA TEGUH WIJAYA
Has successfully Graduate to an E-learning

Product Knowledge Indihome (E-Learning)
Grade Point : 100

  August 23rd 2017 

  VP HC STRATEGY MANAGEMENT &
INDUSTRIAL RELATION

  AMAR BILHAQ   Serial No : CERT202109E439127926

 
Powered by TCPDF (www.tcpdf.org)

http://www.tcpdf.org


Hardika Teguh Wijaya - 19900206
Has Actively Performed a Training and Successfully Completed

Internal Training

Pelatihan Indihome 3P

Held on, September 19th - 20th 2018 
VP HC STRATEGY MANAGEMENT &

INDUSTRIAL RELATION

Exp. Date : September 2020
Serial No : CERT20231288292798

AMAR BILHAQ

 
Powered by TCPDF (www.tcpdf.org)

http://www.tcpdf.org


Hardika Teguh Wijaya - 19900206
Has Actively Performed a Training and Successfully Completed

Internal Training

Pelatihan Splicing

Held on, October 20th 2018 
VP HC STRATEGY MANAGEMENT &

INDUSTRIAL RELATION

Exp. Date : October 2020
Serial No : CERT202312101292800

AMAR BILHAQ

 
Powered by TCPDF (www.tcpdf.org)

http://www.tcpdf.org


HARDIKA TEGUH WIJAYA
Has successfully Graduate to an E-learning

New Normal Telkom Akses
Grade Point : 98

  June 16th 2020 

  VP HC STRATEGY MANAGEMENT &
INDUSTRIAL RELATION

  AMAR BILHAQ   Serial No : CERT202109E693127927
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HARDIKA TEGUH WIJAYA
Has successfully Graduate to an E-learning

E-Learning : AKHLAK
Grade Point : 97
  February 16th 2021 

  VP HC STRATEGY MANAGEMENT &
INDUSTRIAL RELATION

  AMAR BILHAQ   Serial No : CERT202109E792127928

 
Powered by TCPDF (www.tcpdf.org)
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Hardika Teguh Wijaya - 19900206
Has Actively Performed a Training and Successfully Completed

Internal Training

Keselamatan & Kesehatan Kerja (K3)

Held on, June 29th 2021 
VP HC STRATEGY MANAGEMENT &

INDUSTRIAL RELATION

Exp. Date : June 2023
Serial No : CERT20231289292799

AMAR BILHAQ
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HARDIKA TEGUH WIJAYA
Has successfully Graduate to an E-learning

E-Learning : Safety Riding
Grade Point : 87

  September 27th 2021 

  VP HC STRATEGY MANAGEMENT &
INDUSTRIAL RELATION

  AMAR BILHAQ   Serial No : CERT202109E867127704
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http://www.tcpdf.org


HARDIKA TEGUH WIJAYA
Has successfully Graduate to an E-learning

E-Learning : Alat Pelindung Diri
Grade Point : 97

  September 27th 2021 

  VP HC STRATEGY MANAGEMENT &
INDUSTRIAL RELATION

  AMAR BILHAQ   Serial No : CERT202109E878127746
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HARDIKA TEGUH WIJAYA
Has successfully Graduate to an E-learning

E-Learning : Peraturan Perusahaan (PP)
Grade Point : 100
  October 28th 2021 

  VP HC STRATEGY MANAGEMENT &
INDUSTRIAL RELATION

  AMAR BILHAQ   Serial No : CERT202110E881162602
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HARDIKA TEGUH WIJAYA
Has successfully Graduate to an E-learning

E-Learning : Cyber Security
Grade Point : 100
  November 23rd 2021 

  VP HC STRATEGY MANAGEMENT &
INDUSTRIAL RELATION

  AMAR BILHAQ   Serial No : CERT202111E889189986
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Hardika Teguh Wijaya - 19900206
Has Attended

Internal Training

ToT Quality Control Admin Warehouse

Held on, July 18th - 19th 2022 
VP HC STRATEGY MANAGEMENT &

INDUSTRIAL RELATION

Exp. Date : July 2024
Serial No : CERT2023121015292802

AMAR BILHAQ
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HARDIKA TEGUH WIJAYA
Has successfully Graduate to an E-learning

E-Learning : Risk Management
Grade Point : 100
  November 10th 2022 

  VP HC STRATEGY MANAGEMENT &
INDUSTRIAL RELATION

  AMAR BILHAQ   Serial No : CERT202312E1019292803
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Hardika Teguh Wijaya - 19900206
Has Actively Performed a Training and Successfully Completed

Internal Training

Pelatihan Indihome 3P (Non Teknik)

Held on, October 18th 2023 
VP HC STRATEGY MANAGEMENT &

INDUSTRIAL RELATION

Exp. Date : October 2024
Serial No : CERT202312559292801

AMAR BILHAQ
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HARDIKA TEGUH WIJAYA
Has successfully Graduate to an E-learning

E-Learning : K3
Grade Point : 100
  December 04th 2023 

  VP HC STRATEGY MANAGEMENT &
INDUSTRIAL RELATION

  AMAR BILHAQ   Serial No : CERT202312E865292420
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